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37' DUTIES OF ORDERLIES, DRIVERS AND STENOORAPHERS IN MUFASSIT OFFICES.

- Memo. no. oM/M-10r8/57cs-5210, patna, tho 24th June 1957, from the Deputy organisation
and Mcthods Officer, to tho Welfare Department.

SoBJadr-Dutios of Orderliee, Drivero and Stcnogtaphers in Muffassil Officcs.

With reference to memo. no. A/E t-705 | /56W-5833, dated the l2th June I957 from th6 Welfare
DcpartEont lho unCersigned is to say that lhere is an order ofthe Appointment Department issued some
yca?s ago prcscribing office hours throughout the statc fron l0-30 a.m. to 5 p.m. for each worring day. The
Stenographers aod orderly pcons in the Mufassit officee should, therefore attond to their duiiec during
thc hous mentioned. Since, howevcr, the whole time ofa GoveroEent servant is availablo lo Govern-
mont, all Governoent servants may be required to attend to Govcrnment work beyond office hours in
the Publio iDtercst.

2. c€rtain olficers are entitred to more than one orderly peon and In such oases arosler sbould be drawn up so that one of the orderry peons attend3 to the offioer at his
residenco in rho mornings and eveniogs to help disposal of Goverrment work. As regsrds Motor
Drlvers their sttendance must be guided by the requirements of the public service, but it shouli bc ensuroo
that a motor driver should not be on duty for more than eight hours a day. Revenue Departocnt who
are inchargc of staf cars in Mufassil ( ffices have lssued certain orders about the hours of work of motor
drivers iq tbe Mufassil Offioes and Welfare Department is advised to oonsult the Reyonue Depart6eor.
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