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Codd.odd.

To
All D.lrtDcotr of Oor6trDcot
A gd& of Drperecots.
.A|| Diviriolrt CqEi.riodrrt.
All Dilt ict O6cers.

MEMO, NO. V/C I-t021/5S_r342+A
GOVBRNMENT OF BIITAR APPOINTMBM DEPARTIGNT

{

c Datd the IIth NoverribeL lg1elmrh Ka ika IH..
SUbJECI.-ArNsl Coofdctrtiel Report o! cor.ttGd @c.rr

Covalldatt havo ohcrvcd that altiough ifftructionr c,cre i!6u€d from time to time thcrr j! Ducf,
,confrsio! ovrr prep.ration ard DaiDtenamc of aDnual coDfialeDtial rcports ao<l comnunioatior oiJ
vane lqmorks. A largc pcrcertage of tbcrc rcports arc recorded indjficrintly 

"na 
pron" fo tg u*faa" fitl] ?tt*',il p"P*'. 

.rh" undc*i8Dcdls, thcr€lorq dir.ctcd ro .rDpbadii sonc oi rhc inportui rrpcorr
of thc cri.dr|g itrstruclions and to conviy certain additional instrutjoDa as bdow :_

(I) RECORDING OF ANNUAL REPORTS..2. Arnurl coD6daltiol Fports ar€ reccrdcd for the pcriod ,st April to tha gtst March. OrdiDarily,
no rcport is rcquircd on a Covernnert servaDt who has served undei the reportirg oftccr for lcer ths;fou. months. CcrlaiD ry€cial r€Dorts for Fhort p€riods, as for in,lanc€, f""ir;"g i" e. f. S. ." i"i#
t.tiat, hav. td b! entdcd in Character Rolls, A reporting o6cer, who go", oi'foirle.u" 

", tr.orOr, uta.holdiDg chargoofa post for more thatr s;,( months in rhe course of , ,cporrir.g y.rr, stoula rccoi-n-nrrtr, which witl bc iDcorlorarcd iD tho arnoal confidentiat ."pon. ooiho ;bordinatr oncer.; if thopctiod is lhort€r tha! sii motrrhs, trore! on irdividuat o6cen should be icfr for the strccclsor.

9. Rapotts shotld b€ r.cordad o! thc prcacribed forej, The gtadatioD lurubot of tho oftcar giyao
ir tiG lat.rt edilioi ot tte civil Litt, rtc post hctd by h:6, and in case bc uu oorc oal om poJ aGil
tho r.potting ycor, thc exact pcriod (with dates) durr'ng thicb he h.td pa icular posts llust bo s.!!tion dclar.ly aDd acrur.tely. Thc rcpo.t dioutd bvariabiy give thc D3m. ai(l dcsignatioo of thc r.lbrtiDg ofi.c.r slso. A sgcoid.n ofthc {orm ured for ofrccrs ofthe J. C. S., the I.A.S,,rhe Sihar €]vI S;ioo(E!.cutivc Bralch) ad tbe Julior Civit Scrvicc i! att.ched_Appcndir A. Difrcrcnt d.p".h;;;;
p.6orlbe for63 ruitcd lo tlcir lcquirements. Thcs€ forms, litc thc sp€ci4ens, rhould ind-icatc gciraalf,
thc poi0tr to be clver.d by thc rcport, Ior technical 6crvices rhe sdoiDi.tratirc dcpa[tDcnt ,hornd drrnC

- lp.rial col'ront, covcriog proftsrio[al ald techDical qualificatiolsi but 
""ary 

.iport shoold boh,dc rg.oaral ltla$tocDt of thc o6oer rqrorted upon. ,

4. Appedix B ard Apperdix c aetfo*h separrery for the omcers worLiog in tb€ s.or.teaiit uod
outridc, dcailr oftho rcpo.tiDg onoors.r ditrcrcot lcuch .!d tho .frccr. r"porrcd on. Thc prilciplo
undatlyi!8 this hicralchical sysieo i! that atrtlual connd€ndal reoarks erc recorded onty by tbotc l,hocdc itr dircct rl|d itrtimatc coitact witb thc o6cer$ rei|oied otr, Minisl6$ Ecoa6 antrunl co!fidcDti.l
radark'only o,t ofrcers worling ii the Secrctariat, Heads ofDeprrtmeots anU Divisionaf Connissloierl.
Ita rdual c.nndrotial r€or'Ls otl the. rorL of.o6c.r3 of fic AMtdi, Sariicar, t[o giha! Civil gawic!
(Stacctivc Btaoch) and the Bihrr Jqnior Civil Scrviee, rho'3o rereic.s sro ,1,la"cd ar ttr" dispor.l of di.
&nq Uee4rc1s of Govctrmcot atd rvho sac c8plo)6d in rhQ districrs uador a!c,L D.pqraoarlta,
6bocd b. r.cordld only by thc District o6cers ard rhc Divisional comdi$eioDcrs wto. ever tbey acc tho
wort ofslcl oftrqi Thc Dcpart'lrrlts of Cov€.nmart and Heads of D.prrtoants -nd(t whon lrct
otsccri src o! dqDtatiotr should lrot record snoual coo6d!!tia, rena*! on tha Fortr of such .onai!.
Therepettnctk of GovenEatrt will lrcwcver, codinue as hilher€to to racord aotrual folfdatrdrl ,o.mi*. or thc woak of o6cers of thc dbova scrvices wbo !!€ emptopd uarlcr thorc dcpa't,ocrb b ahogd.ta.ist qqd .ttrch.d o&r.s, !

t
I
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5- If aly D.p.ttEdf df Cov.mntat coDc to Lnov of .4f bttt!'t of 8!t prrticul"lt good or

prrtiolarly bed worl on ltc pert of an o6ccr of ihc abovr s!fvic.! cPployad tndcr sucb drPandhti,

tDat E y, .s in thc paat-scod a sPccid raport to tha APPoiDtmeot DcPfto.Dt fol itr.o4tolating il in tbc

ofEc.r's Charactlt Roll

6. I! ocoordancc wiih Rdc 28 (t) (xiii) of th' Rd" of Excqrdve B!$i&!s' lunl.l

o"ooto oo om""o 
"ppoilred 

by ih. s.cr.tery of Sbtc or of th! Afl'Ildh S'wlc'$ rll s€cr*|iLr ttrd

iiiiiJr G."trii," covem'€nt 
"'rd 

the ptiocipal Heads of DcP'rlDTtt' nte'lv' coddriotra
.r-ilrarcia r*"t, connissiod.r of Bxcitc, coomi$ioner of Llbout' chicf conlcnslor of Fo'csq

&Jc g"gi"*", o*"ot of Publlc Jtrtructiotr, Dircctor of Agiculturc' Dirtctot of Ind6trict' DiEctot

"ii*rtl'iG*, 
r*p*ot'Gcncnl of Poticc, Inspoctor-Genetal of Prisoos' IDsI'cctoFGGcr'l of R'si''

i.ii""ia"*t"t,-c"'iperativc societica, Ditlc{or ofAnimal }lusbandry' st'tc Trrisport coqoi$ioncr

_Joirot_ "tco..p"nchayate 
must tlc subrnitted to thc chi€f Mini'ter through trre chi.f : seorclary

ilf.i".t.y t* pr"oa 
"n 

the charsct r Rotls' i

7. Rcpgrts rholld bc bascd oo Pcrsolal howl'dgc' Tbc teport fot ! priicular ycar tloold Dot

t& lS tccauni thc tort and conduct of the o6cer reportd od i! a prcviod y!'r or al r diff'!'nt

;;;, ;il;; ;;""t.ii not basc'd on dircct perconal tno;lcdgr' but oD soocoiher o6.u'l 
""timre'

slch rt a nolc laft by the Pred"ccrrot or on mtttcB which coD€ to light dutiflg insp€t'lion ol dn ofr,.rt!

wot! afto!.his trutrsf6r' th. fact should bc m'ntioncd'

8. T[c e$cltial Point to bc kept in vicw in rcportiog oa ao o6ccr i! It|at rcportt stould bc 
'd 

lbll

"t 
a itfii."i 

"faarltiis 
qrratitier, mcrits ar wcll as def€ctr ald provide ad'quate materhl fot fornirt

i*iJira:i*r* :ud5,rncnt as to bow rhc scrvic& of thc omc€. may bcst bc utiliscd. A! an oltcir"

ilJ-f bult tp."cl il" ycars, it rhould bc possiblo to sssess ltom thc chatactcr RcPott llb plrsona'

it",--,*-""*. '*a 
",cgity, 

his abilitics as well ar sLortcomiogp' The rcco'd should fartbfullv mir'o'

ilt 
"" " -ifr" 

t-"*,. -V"g"" 
"o-*1. 

tite "Promising i 
(sati3fsctory" or "not up to tho niatL" ar'

""irr.f"i, 
por"o t"qtri!!.p.cial noticc arc itldu6try, int'lligelce' souodnest of.judgp!trt' iutgrity'

Jrr6iirarth, eot* ogaiagol ald 5upcrvision, toct' snnnc$' telalions with fellov omcc't add ihr

fiiii. f1."oli o"ctrouaing ofthe rcPort, Particulr' iist'occt of good o! bad rvott n'td rot ordin&

fiG;;*.
9, Rapontilg oficars ahoitd try to tnorv p'rsolrlly thc wotl of tholc 

-omc'$ 
ot wio6 th'y h'v'

a Jt" *irotr..--n. ,.poaiog oftccfl lac! oi ktrowlcdgt about hi! subordi'atcs eort' which fu ' tigtr

.i i-J.di. ."e*t'broi, i, tt 
" 

b;gg.", ,iogL factor responsiblc for such a larg'. perc'ntagt Df aDtrurl

coJi.otir r"port" loiog of so littl. u!c' Bcfoie writiog r Eport' soy on ao adsiristtariv' o$c'l' thc

n"-rti, OmL 
"m"ftl 

consult the returns wbict 
'hos' 

wheth6r h€ has ceffied out the presctibed i[i'

if;'." "i 
l" 

"m""""a 
subo.dinate omccs, wheth6r hb touring has blen a4cquatc, whcthe the coll+

ioa of rcntr ctc., ha3 bcan uP to tho mart, whether thc progress of his blockhas bcen srtisfactory'

;il;;i;;;il ;fuiatc a cloat piauc, ratnc! than too vasuc 
'nd 

g$crallt aa i'Prcsrioa whictr

i#- r"eoJ t"oa to "-"0y. 
Ho ,hauld ako lcep a note'booL ir s'hichdurilrg his toui3 h€ ibould lraLc

ffi ",i*lri-u" iiatt aoal o6ccrs whosc sort he se""; they *ill bc of hclp at tb! tidc of tha *,titi!*

irT*-r;*oir, i" 
"...rding 

a just atrd comprehensivo r.pod b83€d oo p€rsoral Lnocrlodgo. i 
,

10. Tte.trluol cotrfidontiEl tcPort nult be f.ir 8nd objectivc' It murt be e prop'rly bclrnccd r!'
ndrr. tto regortitg offiae. Eurt clcrcrso ddiberats carc io writiog the .tEatts' P'rsod'l Frjldicct for

iiu.r"ii '.',,i"lai*t. omccr should bc sclupuloudv tcPt out' Adul'iioq or trals€ i! supcllalivc tern!

*t i it i. oot e*, ., ttso derogrtory abBsivcicror giving Yent to on€ of6c'r'3 dillilc of anoth'l' should

i"T "" oi.* i"il*" rcport!. Impafiiatity aod c'ldour are erpccied of a rcporting omoer; but 
'cskoint

-a *J,t- "* 
t* 

"**irry, 
pa$icularly ir writing about o{ficcrt of thc 'distdcC rrok or atovc' or if

.ao 016r" inlagrity asd Sood rePttatiotr 4'e !o bo csllcd iD qoottioo'

ll.Whileneotioniagaooftocr'sdefcotsintlrcannualrcport'thcrc?ortilgofi€e'thddd-sttt'

"rpf"iU-y 
in *"" <lurbglho ycar' thc att.ntio! of thc iubordioste omcc! fas dr!w! to tbF dcfccts'

I

.:

I

I
,+
rllt(l
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SsFrbt ofiJcr! arc GtFccd to ruiereir€ tb€ eor! of tbcir subordiDat.J, atrd cor.€ct tb.D r[!n they
to vto!8. This ir .s Duch their persotral r.spoDi;biti.y a! |ry orber duties. Mi!o! foilirg correctcd ailhe titlle should aot 

_cncunbcr tbcse reDott& If tbe rubodinatc otficer bas tlade Seluire s$eapts toftecdy aho dafcds, thaa dbould also bc notcd. GoEf!|naot sould lhc! h.i! a! lpto.datc apprtciation
of oftca!'s wor'l ald the offic€r world know that his afort! to improvo had noi'pa$ec uanoticcd. If
Pcodr_!8 etrquiries erc EdtioDcd itr the annual- reporr, the fioat result of rh€ etrquirics ahould bc irttoatcd ro Govornn.o! in due courr€ for appropr:are'entry in tle Ctraiaiiei ioit.--'

12: { |1 rn-oual repon is incooplete or obscure, itwiil be rerlrDed by the otEccr ro.whoD theIlpon rs .uDmitted to the rcportitrg olncar fo, complction or clarificatio[ $ ttrc case may bo.

. .{It) COMMUNICATION OF ;DVBRSB REMARKS.

_ 
13. 

_ 
Adt€$e resiart! recordcd.i! the annual ,eport otr a4 of6cer, rhould bc comnqioaH ro [i&.

:J.:.1.__y:,-j:: t,. dcfccr! ald try to curc them. But the naEo or alrr;Snatio! of rhc rcporringote s oost [cvs. bc coDDunicrted. Tbe coeeuoicatio! should be msdc pronp y widril llrce a9a6iof Fceipt.ofthe lcporr by tt. authority who or<lcrs co'rEEoicatiotr, aU oa""r,. ,-"rf" *t"iil
about rrmadirble or rh,out ir.cqcdiabb d;f.cb, should bG comouDicrted U"*"* n i. dificda i! ptae
tice lo dif,cttDtjatc bctvcc! t[e two. reEarls which bave Do finality bur b which joatgement is suspen-.
{-{tJE{n t9J F,-q.unicated. Re6rrr(t $luch indicaro that rhe offcer has triec to rcmcaly dcfcct3w|xon rorc Douted out to hif, itr N previous ycar should also * co--uoicat"a. '_-_

. 'i4. Tbo forE of . coeEuDicatiotr should be sui(ed to thc temperaBett of tha olficas. rcportedla!siD!t, tha idaa beilg trot to hDra him but to hclp hio, When an odverge remark ha to be comEuli,
cat€d, lhe rubrt&ca of the whole repor! hcludirg favourablc and unfavourable &earts, should bc
::4:cal€d. - 19! thir puryo€c, it ir sometiDes lcc€ssary to ealit the r.mart(s bef.* co*aori."ti"A
Mjaot l'ults which fld o.ntiod in th€ rcpoJts aay be porated out otqlly by the suFtior otEce!. Bul

S$"ffa should be browhr to tb. olfic€r's lotice in writing by fu Heaa or ttc DcPafinara

Proposols ao co@&iDicate adretsc ,e@arl(s to omcqr, of thc Scclatary of Statc or tle All ItdiaSesiolr or of the Stqre Sc.vioes sust be suboitted to lhe Chief lr{inister, th;ough thc Chief Searet&$
&.cfc.coce is itvircd to Rulo 28 (a) (viii) of tlc Rut€s of Erecutivj Busiaess,

An cxc€ption Ir5| b€€! D.de in ca!€ of omcers of the Bihar Judor Civil Servico. Itre DivisioDilCoddirlionca will commulbato adv€.sc re6art3 in the ford det€roilred b, him to Sub..ltqruty C_ollcsto.a
rorkiog uud€r him. In t'e care of Sub.,Deputy Collectors, wlo are o,. d;puhtion to ofi; Dapareaoi,.!d wlore worl ir lol lccn by a Divi3io!.I Coqaissionqr tle Hcad of the Dcpartocat 

"iX 

-;;;;
cCo sdversc rcnarki ia a forE dcrermin d by hid to the Sob.Deputy Collccor ,co[o!med. \

h case of omc6r, oftbo Stat! Servicos os.deputstio! to a Drpertrnott, tha adversa rcosrks i! to bicotamuaicatod th&ugh tbc D|telt D€peatb€o3.

Tha Conqisiioners aud Hlaab of Dopartnre4ts, a3 the casc may be, euhulted with ttrc cooburri.
@tion of adv.rrc re'arts to sub'Deputy colleorors, ,hould fo.rard to th! Appoirt'eot o"nu;;rG
thc lsth Septordber €very year, a jtatoment, i! duplicate, of the naoes. oi Sub-Deputy C.lecton.to
Yhgq-lq""* t€earks h4v. be.n comEunicatcal a!4 the foin id which th.!c corleunicadoa! brv€

- 15. 
-An 

omcer Eey Dsk€ t ftpresoltttion rgahst an advcEe rcEar&. Where atr aalverse r(uart ir
touud to be rc.lly u4iu3ti6cd it Ery be suiCably modificd, or cxlmagcd. propordt to Dodifu o" 

"fpopgiadvcrdc !.EadI3 oa olncers of .t€ Stat! Siwic€s must be submitted to tho Ciiet Miaictct uoder R;b t8
(a) (viii) of thc RnlGr of8rccstivo Bulira3r. Urlcss theae a.e ercepdoDal reaso{i to, Ooilf io, Oqw.o.
1T! d: qot Soleralb exPu!8e or Eodify advcise ranslts. A confrdeatial roport ir not 6 chargc,rtcdl
?hich thc r€Dortiry offce Durt rubl.ltittc witb fai*! aDd GgurE . If, aftcl cxabinatiou of . ,opro."J
tatio't agaitrlt adverrc reoutrr it i! foutrd thai the rcEarks wcrc ju9!i6ed and reprasetrt4tion l'as fri9o.ldur,. no0c will bo d!d. i! the Chsr.oirr RoI of th. rcprciclt.tiooi.t thafU did rrot tsk corr.gdo!
ia good apidt.

I

l:
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, (TID MAINTENANCE OF CHAMCTBR ROLIS.

16, A trqd of thc a!!ar|al con8dential'rcmark3 on csch Gov€mEcDt scrvrrrl is L6Pt i! hit "P'rot'
tlld Chrf|atcr Rolt"' The potetrt DepartEcnt m'io\sins the Chatacter Roll of 6' olfcer on dqrulrtiod

iti& ah" d"p""*"ot. wlcr. o y oDe copy of thc cfiaFctcr Roll is 'naiatailod'- 
the tlEarl$ of !I

tL 
".po*iog 

omoo 
"tc 

cotcred in origiDal. lvh€r€ sev.r'l coPics of tb€ Cbarsc&r-nolt arc.?:"hj]l
tt" origioal ""-"rf" ",c 

prescrveal sepaotcly To saftgsard agsiDit loi!' it is dc'i6tlc tom'itrbi! molt

that olc oopy of rhe Charactar Roll. A tepordpg ofEcer should Dor t€ep coPies of rnaual reDort rcco''

aA ff fi., uot"o l" ii, slso thc .uthority ;hich tccps cuetody of thc Permaacd O'rreslel RoIh'

l?, Chqactaa Rolls should ba kePt uFto''date aDd DlP'rtDelte of GovGrilD'dt sho|lH crsule nttt

rh-a,u pooairg .oquiri€s are dcltioled ia Charact.r Rolls, the filal r€sults of the €trquiriq are 'ho
i"b;.4. wielcvcr any garotty strder th. apProPriatc ditciplilary roL! it ;aoictc'l or rqo&cr' '
ccoe{ of it thoold be rnadc ia thc Characror Roti aDtl a$y modficstioD dadc aub6'qu! ly !l?y 

."1t"
ta atlld. Wbon per'tr of atr {onual r€po.t ti€ cxpungcd or modi6cd, thc Ytords-*hic} rrc ti bc delc-

JOof b p*t"i o""r or scoLd through so tlut-thet caDnot be tcad, old a ttfcr'occ to th| Drnbcr

lA ql. of n" ota- .odi&ing q crPslling the .eDails sholld bc givrB oa tho E|rgin'

,t {Iv) GENERAL.

It tla ba!i! for .o annuat r.Dort *$ch iePuags the bo!€lty of a gzettcd offiocr rhor d be car+,

ftllt-v.ri6ld, by tefct.lco to thc rePorting officcr hims€lf before the r'Polt it €o6ted i! tbo Cha-

im.m;frmrlitiiic;otr 
b;t [ot ary proof, .oqdi$. fiould bo initiatcd h{rt !o e!&v tboold

19. To mltc officct reelise the ioportanc€ of prodpl dilPosal of corruptio! ca'cs, a lote 
tbould 

bc

ord! i! ttc alo|ral rcport o! cvcry Hdsd of an omcc and cvcry Hcad of Dcpaflaetrl, stari!8 wftb€r !a

tooh iltcr..t in ctadiclting cotruPtion aod hsndled co$uplion ca3ca with prompt!'6t and cltrof'Dcy' o'
rhcthlr bG r'&e Ptriiclllrly re6B3 in th6c malt€rs

20. Whrn L r€lort i! built up o! tho irdividualsPidons of difer'nt dcpartmetrt-al s?€ri:r-t-i!

fnarfio'q tlc opiliot e"Prc.rcd tf the hiah$t ol th$c 
-suihoritics rhall prcvail' Wh![ th're il s difG

.-l.*" of opUio" bet*e€o two or !ror./ rcporting ofhoers of equal raDL and thJ contndictior it ilot

ioror*a ui. superior omcot, Governacot tu tie dcPartne concemcd will d€oide wlo66 oPinior

rlq||id t r"cptca Tht&afte! tlc r.@ar!s-of-€ll the reDortiog oftroers in fult' alo!8 with Gov?rlEot r
Ei6o, silt 6c recoraed in the charactcr RoU'

:

21. Italc confrdcltisl raPort! shoutd rot b€ rcferred to by tribubrls oi oth€t

didpliDary c{6.8 til sftlr thly hava artivcd at thei. fitrilidgs o! tb€ ch'tgc! fraErd'

$! Chrf€d.r Roll 6.y be lsofut to 6ss68 the pelrlty.

l
i

v
2

ia

,i
-.;

(

22" Bv.r, S.cr€tsry to Govcrlnelt dhosld firrlish d certiic'te to the Chi€f Scor'tsrt bi the 3kt

Jgly cecn tgar'that eoiriGB for th!, Precedhg yaal have beeD made rn the Ohalacter Rou3 of all thc ofn_
'G *"iof onfo n|' O.pu.tEaoi. Th. Herds of the DePsrhents lhould furtrM simitrt c'ltiicatc to

tle Soorctafy to Govartrmed. colcehed by the 30th Jule aqd Hedde of offrcers should funish suoh

gGtifpst€.lo th.tu tlc.d& of thc DePoitEen$ by tlc 3l$ May'

23. sqetet io ooYctnEe , Heads of olEcesl DeP4rtoeltr will be persoaslly r"lD'iible fo'

rtri.i ooopllstrco with the abovs lnstruc-tions.- Ttey should tak! rpproP'i8t€ deDortoetl8l aoti@' u aly

6tcai".ie on€t of lo crry out tbc.c otd.rs

2{. Th. DoFr|[.qts of OovcttrEot at! &'{t!sted to ersninc imoodiarely hon far th'it i'3truc-

too soEridrs tho Fdr.tioo, ctc-' of aonual confrdc ial 
, 
ftports rcquiro 4odi6crtlon i! thG ligbt of

E-d;C.;tf"tfu ibo{c, rtrd tsl. !.ctrss.ty ociiotr in th! mattcr' 
I

BY ord€r of the Oov'rDor F BihTl
. M' s' RAO i'

,.!rii!,r,.-.--
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6. (i) Hcdr of Dcp.d.
* lt|qn6 toi corF

r.hbd xith lhe
&od!o of

. , thfdcF$! Pro"

. g!a4s''

(!) l+rds of D"Frt-
Dants conconad

Tllh thc crccu'
tloo-of thrcl,oP
Jl|elt Pto8n@Ea

?. ComEisdorct of
EtrciF

L I Fctor4ooorll
ol PoUc..

Joilt, D.FV ad
Additiotrst D;Eity
Oc*topoorn c*
'li|tioF rod
AsisisDt Devclop.
m Coadistio.
Dcr (H-dqu.r&$)
(tncers on speciEl
drty to envcra-

sclt.

tttat ry, Biltt
Irgldadvc Arscor
blt |!d $ccr.t ry,
B.ih.r Lgiqldir.
Coumil.

Sccacttry to Govcr.
Dor ard Sccrctery
to Cf,tcf Milistcr,

13. Ary off,ccr on de-

lolrlio! lo Utrion
Col€|laelt or otr
Forci8r &rtue.

Xini.lc. i!-r,hrr8c ad
Srdrctsry to Covem-
mcnt i! thc Dcport
dhlc@od'

R€!|oi'tl!3 offic.F
u.oad in (a) above
aild Dev€loptDert
Cootli$i&or

Miallt.r-in .hirgc atrd

MeDb€r of th€ Board
of Rcronuc.

Chiof MinisLr ard
Chief Soqretart.

Chicf Miaictcr (cf,c€pt

i! tho ca3c of A$i.lant
DeYdopmcot conDis-
iioftr) Ctief S.crctiry
aod Dcvotop@eni CoE
missioDct.

Miriricr in chargc tnd
Scc.calry to. Govlrtr
meot,

Sp..Lc! or ChrirEsn,
g3 tlE oalc may bc.

Govclnoa or Chief
Mioiltor, as tho crse
nay bc,

Rcportint authorities
Prdcribod by Unlo!
GogemEcDt or th€
forrigo c@ploycr, a6

thc orr! Day bc.

TIG Scq.trtt colc.tr.d rilrcood id. rloarb f.at
and ihG! lrut uD to tlo Milirtcrb.chrott of OG DF
p! Ecll fG ttco.dilg hi! laosttr. ti€ $i6.dr d
ofEcen boft gl thc crdt! ol L c. S. or l, .{' 8.- os
Sl.te Civil S€rvic. (&.crdvo Dr.!.[) rill br ftat|r'
ded tcthc Ap{roidtmeot D.parteqt hy tho lSth Mry,
R.trlarts or oth€r omccls will bc mrbl!ficd lyibc
Stcreteri6 cotrccrDcd. Alto pl.a,o so. psrsgt.ph 6 of
ttc lettcr.
The proc.durc itr (d) .boyc will b. folotrtd. lla
Developncnt Comrtissionar will i!@rd his r.dtb
sapatately and 6cnal them to the Scorctaric| comat
qgd.

The Mcrnbcr -of thc Board of R€voue will r@rl
hfu r€Eartr and forward thcd to Rcveruo DcDf't.
mcri for bciog put up to tho Mi!i!t.n iHirtlG. tt€
rensrb will bc for*arded to tbe Appointocot Dc,
partocnt by the l5rb Mly cvary !'ca!.
Thc Chief Secrct.ry eill r.co.d hls r.b.!}..od?ot
up to thc Chief Mioistcr.

Th. D.v.lop@cnt C@Eissior.r vill Eoold !L rr,
marks snd forward rhlm ro tb. ADpoiltm.d D.Dtt-
Eclrt by thc lsrh May carh yoei. Chilf &rldry
will ah€n Fcord his rcm.rlt snd ruhqit to Cbf
MiDistr. to rccord bii r.Earls,

Sccrelety to covartrilrnt *ill record ht! r@rb !trd
put up !o thc Xiaidcr in.cbargc to a€cotd hir r+,
marls (Hc ril! licn E€rd thc r.qlrls hy $c t5th .

May to the Departecnt undrr vlorc sdtrlilirtratv!
cotratol tb. officci is p.rmrDcntly pl.cad.)

Appoiotnclt DcpartD.nt will obtli! tbc rco.ttr ht
. tbc lsth Ma], cr.ry te!r.

Thc rGE rtc if ary, rill bc.ntcFd iltto .b'.cas
roll a. ald *hc! rcctir,€d by ihe stalc Ga,aroDaet

i
u,
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APPENDD( C

I)critlatio! of .Ofiic€ri
roDortai upotr

l, Ia)..Odi+.f! of thc l.!ilia!
-d{oiqi6h.tivo Scrvic€,

-ti. Blhal Cieil scnic.
(Erccutivc Bratch) and

-'lic 
Biiar Jutrior Civil

Sctvic4 eEployed oa thc

'i,brk ol'General Admi'

aiSliaiion,

.j.'.

(S Suah of th6 abore

froci* wlto"c 'eorvi"c"

ar6 plac€d !t thc dtupo'
i;il of difcrcnt dcpal.
ncnts of Govartment

':irhil *ho6c worl is seen

-bY, ibi Dbttict Magistr'
'ldt, or Divisional

CoDmi$ioDcr;

2, Dc\Elopoctt Officels

:9f.Dlqt{iot 143L.

(i) District otriccr,

(ii) Divilional Ile.d of
lhe Dev€lopdeDi

. Dcparlmcnt colce,

rnad.

(iii) Divisional CotDmi-

(iv) Hcad of the Depart-

mcnt concerned.

Rcoarls

lhc Dirtrict Magittrate rlould rco{ iil ran,
tLs to tbc Co@eisoioner not lato! thn tta ljt!-
May clch ycar. Aftcr rccordiat hir ora rcoe.
rts tho Commissioner sholld forwatd thc rqro-
rr3 in duplicatc lo Goaaftrm.ot nol latcr lhn
the let JuDo eve.y ycar, Tte Dstrict JudSo

wiu rccord his rcrnarks only o!6c tudicirl
work oflhe oFicarc. Dislrict Vsglstrste aDd

Distric{ JudSc shoutd subrnil lhoir rr!||ls oD

the Judicial crork in dutlicstc dircb tq 'Gov..

rDrraDt by ihc |slh.May csct F!I.. ;

Samc as abovc, Thc DivisioDal ColDmir3ioncr
should foryard copics of hi$ arnual coDfdctr

tial rcnarLs direct to thc AppoiDte[t pcp+
rtbent by lhc Ist Junc cvcry year, At th! ratnc

tnnc the Divisional CoDmirabicr yill foryrrd
onc copy ofthc annual aoDfidFptiel feSlrl on

Ihcsc oficcrs,worling u0dcr difiltlot Dqr.rL
meDts to thc Densr{ricnlr cdeetncdifor iifot
Eatio'r,

The Dislrict Offic.. will forrttd lfu b*! rcoa.
rts. to thc D;vi6ion.l l|!sd of thc Dev.h9|qcDt I

Department conc.rncd by thc Jst May. Thc
DivisioEl h€ad allcr recotding his p*,i rcol-
rks will forward thcm along with ttc Di.lrict
Officcr's raDarts ro the Diyisiolol CmEi6sio-
ner by tho 15th Mry. Thc -.Dirisional

Commissiotrer will forwatd ttc rcmtrlr . tlong
wifh bis o$rn r€marl to th.Iiad of:tlc Depa.

rtecrt concerned by thc 3I!t Mey, fhc Hcad

of the D€parlmctrt will $c!..forward thc raoa.

rLs to the Administratiyc DeparitDfdl by ttr

RcDortioS ruttotibl

(i) Districa MagiltrEte

(ii) District Juddc

(iii) Divisiolal Commi-

ssioner.

I

(i) Dist.ict Magiitrate
(ii) Divisional Contli,

ssiorrer.

_!

:

i

I

30th Ju!e.

l
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EOVERNMENT OF BIIIAR
APPOTNTMENT DEPARTMENT 

-. _..

.. lt do No, V/CI.lo2l/5tA-14517 paraa_Is tie6th Dec€mbcr, t95t.
To,,",.-, All Depart$ents of Govern'rlcnt

All Heads of Deparlm.nt
All Divisiolgl tommiss'oners
All District Oficers.

Sub;-Annu4l Confidcnliol Rc!$rls on Cazcrted Officeis.

. Ttr, undersigled is djrerhd (o refer. to, lie instrucliol8 coltained in paragraph 4 of Appoint-rtrclt D.?arlrnent lctacr Do. 1342,{A dated |lth Noy.mbcr, t958 wbcre ir it is iaid iown rhat the D6pa_rrnoa& af-GovorDtrlcrf End Headr.of DcparrDent6 should not r'€cord nnnual confidential r€earts orthc tork of the ofriccrs of the All Jndia Senic€s, th. Bihar Civil S€rv;ce lnxccrrti"e nrarctl ana *EihrJunior civil scryice who are employcd in thc Disrricts uoa.. ,u"rr-af-nrio'"ots .!d ttsr .tfbroDsrls ahould ba rccorded only by tie District Ofricers onal Divisional Co.lr|_i..,on"r, *hu"u*""aihoy sce tho york ofsuch oficers. Ilr partial rnodificalion of ahese instructlons Cov.rnmcnt frave tcCaploascd to alccde as follows :-
(i) In thc case of Dist.ict L.nd Acquisitiron Otric€r the .Djstrict Offic€iJ strouta ,ecorO tteil"sotual coDfiddrtial rcoarls and forrard thcrn-to.thc Dircctor ofLaDA Acquisition who will racora hbnosrls ard E rd thcm to the Commissionrr o{ th. Division, ffr" C"_.fiJ"*r,. 

"ffor 
recordirg .[is.traarls will serld thcd to rhe Rcvetrue DcpartDent 

-but 
vhcre o _..*. Jii"'iifr"r Civil Scwic.(Erocutivc E.anch) or tic Biha! Jutrior Civil S.rvice is concernod rhe ;;;;: ;;, be sert to thcAt{toi!1e6!t Departalonl.

(ii) T[c s.l|rc p.ocedure woold be adoped for t]e crso paDch.yat Ofric€rs oa vtoD the Diractor OraE patrchalat, r@olds raDarls ard also in rcg.rd to thc ivolfare O+arfqont whcrf .t!efrlputy Sccretary wto ls cx.ofrioio Directo! for rhe ficld worl, r€cord. n-u"i *o[]r"-

, D"P",'#;:$:IHI:'#*;.
GOVERNMENT OF EIITAR. APPOINTMENT DEPARTMENT

S!.tlilof :--{i!url codid@tial tgroras ltcprd.otstio! ogair Advcr6c Reo.rls.

Grdrhrtfrl
Meno No. V/cl.l06/59A-5064

To

- ,,41.1.papa4nontc of (}ovemD.!r.

Patna tlc 14 April, 1959,

Tic ufdersiSr€d is directcd to aefo, to tho iDrtrucaioB coltaircd i! para 15 of Appoin{eadtDop.rtm.Dt confid.nrial Mc&o No. 1342+4. oarcdrlc rrta r.rqvcubei tiSf=.ia". *ti"l.* .iC*S,tlat 
'oar' 

a rcp'cseDtation 
'gainst 

aD a'rve$a t€osrts cdarcd in hk J"a""L i_o_rr, a""aro,o*, t"""d." d*.ttat a! ir_ftcT rirating such a reprerenrsri;n mu$r do !o wirhh ;;;;l;;;;irh";bd;;:fiotatrt r.@r.L, td bim. Oiditr rity, repr!!!trIrfiom suhmitrcd to rhe iOrJi",l ,rpoio, ri tt6.lryF8rlel4p6a ef sir oonths rhoul4 bc 
'u4nsrity &ticted t il;;;try ;;;cr.trr ro p.ss: firltot(bri or suoh rcpr€roDtltio[s. rr reality *ccpEoo"i *."" r,o*"""r, iiJlri.lr'_T"rn.ooo ro,o.ulrr,tlo di.lctiotr of tic roid cqnpeterl aurloriry ;r, rhG line 

"f 
*.;;;;; ;;...o ,.."rt" to rb.ofiiocJ coloemcd, rhc cornmunicaring authodry rfould carcfu y eotcJ;;;'';;l*. date of doint-.O rld *herc.ver lossibie, obtain an aclDowlcdgenent from the officJ;";;;.

:i

, ,,- , L llcs. istnctiots truy be bfought to the notice of all subarditratc ollicers.



l2

3. Copi$ .rc boing for*arded ditcct to .l! Hc.6 ol D.Eortncrls, all Comoliseiono* of bivi'ionr
ald dl Dittdct Of,ioer6 with r rcqocst to codnui:.lc thcsc iDstnrtio$ to lhc ofiiocrr 

'!bordi!'tc 
to

|f,6.

Mloo No. 5064

Fr@

. Irp No. Vlcl'lml59'3l91'A

aafrw+ dto ot'

No. v/Cl'103/5F5591'A

Govctunrnt of Bihar

ApPointdent Dep{dment

- Shri K. K. Sriv$tav&,I. A. S.

Daputy secrctery to Governmalt

All Scc.etsries to GoverlDcnt

Itrcclopn at Codlissiotr !, Bihar,

Pattre, tho 27tl APril' 1959.

SdJ.R. K. Saiv.ti.v..

DeputY SecrqtarY to GovemscdL

Pstla thc l4th APtil, 1959 ,

copy brt rdcd to all tcods of DoDtts'lco&tlbrio[cta of DiviriondDirtrict Odicc.' fot i!ftr|!r'
tio! rdd naccoary actior.

By ord.r ef th. Goi.tddlt of Ditrd'
Sd-/'f. X. EEifsbtr,

D.PufY Sa!.obrt to GFEtllln.d.

i
9

i-.

t

htrLpt !- Sut Cy of o[F coPy of thc a-orual confideDtial remarts otr DePuty iotl*tgt" -d Sub'

Drputy Collectols to lhc Board of Rcvenuc'

Sir,
l.0di'.otcdtorayrhalo&s.tofthccharactcrrollsofalltteDrPutycollcctolsoddS!b.

Dd;;I*;;; ;airtaiad bv rhc Board of Rcvctrle' I ao, th'tcliog J: 
r€sl'at- thal ont c''Pv of

fiJiJ 
"oofia"nri"t 

trmart5 on DcDuty collectors nad sub'DePlty collcctoL who art on d'Put'-

;";y"* D.e.t-*, mat kitrdly bG 
"trt 

to th€ S'c&trry Board of Rcvenuc dircct urdcr itrtim&

ffo, i, iff" Oop",t-*t, B""idcs, the .Dnual tcdarks should confinuc to b. se,rt to Appottnclq $pa-.

irJ|0 i! itldiost..

Youtr bilhtullY'
K f. fiivr4rYo.

DaDuty Socrclrrt to GovlnitrtctrL
.lr

, P.tns' th.2ft! Aprll' 1859.

, , cqy. fonrrrdtd to Dilriot and s'!rio!r 
'tdg!'tlDi't'iot 

M{8i4r'tdJRegirtraq' Ifi$ Poll.t

of-fffr*-O. fofot-"f- tlh thr r'quolt thot thclotty of tht r'nrtks- oP 
'uditi'h 

wch of Dof|oQ'
.O.[eior| 

cd Scb.O4tv Glbcto.tlJudtsi.l lstitmto E y rbo haarv b frr*r{i{ td |t' 
Yf




